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Assemble Your Team
You will need your dream team around 
you. If you’re reading this, we hope we 
are with you on the journey as your 
lawyer and conveyancer! You’ll need 
a few others on your side.

Even when the market is with you, it pays 
to have the right Agent. Your choice in 
Agent can mean the difference between 
a record sale price and a disaster. 

Not one size fits all, so shop around. 

• Speak with a number of different Agents 
and receive appraisals from them

• Ask about their sales strategy, 
method of sale (auction or otherwise) 
and marketing proposal

• Select someone who knows the 
local market

• Be sure the Agent understands what 
you want to achieve from the sale – 
whether it be getting the best price or 
finding the perfect family for your home 

Your chosen Agent will probably ask 
that you enter into an exclusive agency 
agreement, usually with an exclusivity 
clause. This means you will be liable to pay 
a commission to the Agent regardless of 
whether the Agent found your Buyer or not. 

You may also need:

• Cleaning

• Furniture hire

• Gardening

• Maintenance and repairs

• Styling

• Removalist 

• Building inspectors

Your Agent may have a list of trustworthy 
businesses they work with regularly. You 
are entitled to ask for quotes before 
proceeding with anyone, and you can 
of course use your preferred stylist or 
contractor – just say so. 

Commit for SuccessCommit for Success

The marketing and sales process 
can be tedious. After carefully 
preparing your Property and the 
Contract for Sale, you will need 
to keep it tidy for scheduled open 
homes, private viewings and (if 
applicable) auction day.

While it may be exhausting, it has 
been proven time and time again 
that a tidy, well-presented and well-
maintained home with a considered 
and reasonable Contract for Sale 
will be more saleable.

By following these tips, keeping 
an open mind to advice and 
committing to the process, you have 
the best chance for a successful and 
stellar sale.

We believe in sharing knowledge, 
experience and ambitions so that 
together we can build something bigger 
than ourselves and better than what 
came before.

Sound good? Let’s chat.

morrislegalgroup.com.au
hello@morrislegalgroup.com.au
1300 047 227

If you like this, 
we like you.
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Preparing the Property for Market
Once an Agent is on board, it is time to 
start preparing your property for market. 

Your Agent will:

• provide advice on how to style your 
Property for maximum impact

• make suggestions for repairs 
or improvements that may be  
cost-effective and provide the 
best presentation to the market

• organise photography and 
marketing for the Property

• arrange Building and Pest Reports, 
and Energy Efficiency Rating 
certificates (ACT only)

This is the time to get in touch with 
us to prepare a Contract for Sale, 
which the Agent will need before 
marketing commences.

Read Your Building & Pest Reports
If you are selling a Property in the ACT, 
it is important to read the Building 
and Pest Report, as if you are a Buyer 
of the Property.

If there is anything that would make you 
question purchasing the Property, a Buyer 
is likely to think the same and not offer 
you the best price. 

The most common issue is unapproved 
structures, or improvements built 
without proper approvals. Some 
common examples are:

• Extensions

• Internal renovations 

• Decks

• Pergolas

• Fences

While you are under no obligation 
to obtain approval for unapproved 
structures, it can make a Property much 
more desirable to a Buyer if everything 
is approved, and you attend to any repairs 
that the Building Report recommends. 
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If you rectify any issues, this will only 
increase your chances of a successful sale. 
Let the building inspector know ASAP and 
they will provide an updated report for 
you to include in the Contract.

Drafting the Contract
As part of the Contract preparation, 
we will ensure the right documents 
are disclosed on the Contract as 
required by the legislation. 

For NSW Properties, the onus is on the 
Buyer to complete their own due diligence 
when purchasing your Property, but in 
the ACT you are required to make certain 
disclosures by law, including in the Building 
and Pest Reports mentioned above. 

If any of the below affect the Property 
please let us know:

• renovations have been completed 
in the last 7 years

• there are disputes with neighbours 
in relation to fencing

• an order has been made against 
the Property by the government

• you need to complete work prior 
to selling the Property

• you need to receive approvals or 
certificates for the Property or any 
element of construction upon it, 
including extensions, sheds, decks, 
pergolas, pools or pool fences, etc

Terms and Conditions
Ensure that you are on the lookout for 
these other important items and terms, 
which you will need to consider when 
planning ahead on your sale or assessing 
Buyer offers:

• Inclusions: Let us know the items that 
you are selling with the Property so we 
can correctly record this in the Contract. 
Anything fixed down will usually be 
expected to go with the Property and 
loose items will need to be taken 
with you. If, for example, you want to 
leave a wardrobe but it is not noted 
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experience and ambitions so that 
together we can build something bigger 
than ourselves and better than what 
came before.
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If you like this, 
we like you.

Your Your SellingSelling  
Action ListAction List

So, you’ve found a Buyer and you’ve 
exchanged. Now the fun begins! 
Be sure to:

• Apply for your discharge:  
Don’t delay, talk to your bank about  
discharging your mortgage NOW.

• Maintain your insurance:  
As a precaution, keep your 
insurance in place until 
completion.

• Be ready to move:  
You must be completely out of the 
Property on completion. Book your 
removalist and get packing!

• Book a pro:  
Book professional cleaners 
and tradespeople for cleaning 
and repairs. Ensuring your property 
is as well presented on completion 
as at exchange will help the 
closing process go smoothly.

• Final reads:  
Book your final meter reading 
for electricity and gas, and arrange 
for the transfer of your internet 
and phone, around completion.

in the Contract, the Buyer can ask you 
to remove this prior to completion. 
It is also important to record any 
items not included in the sale.

• Swimming Pool/Spa: If you are selling 
a NSW Property with a swimming 
pool or spa, you will need to provide a 
Certificate of Compliance as a condition 
of the sale. If you do not have one you 
will need to contact your local Council 
so that they can attend the Property 
to complete an inspection and issue 
the certificate.

• Price: Your Agent will have provided 
you with a price range anticipated for 
your sale in the agency agreement, 
and they are obliged to bring you 
every offer. While it’s good to have 
a preferred price in mind, sometimes 
holding out for more money can 
backfire and it pays to be flexible. 
Keep an eye on properties on the 
market in your area, inspect other 
homes for sale at the same time as 
yours, read the news and take notice 
of any offers that you receive.

• Deposit: The Buyer will need to 
provide a Deposit for their purchase 
of the Property. The maximum is 
usually 10% and could be provided by 
cash or (with your consent) by bank 
guarantee or deposit bond. When 
paying the Deposit in cash, the Buyer 
may make an offer to exchange on 5% 
with 10% “at risk” (ie, payable later).

• Completion Timeframe: It is important 
to set a completion period that suits 
your needs. If you want to settle as soon 
as possible, a 42-day completion period 
is most suitable. If you need to purchase 
another property, then you may want 
to set a longer completion period to 
give you enough time to arrange your 
other property, such as 90 days. Buyers 
may also request longer or shorter 
settlement terms that suit them.
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